
Texas Juvenile Justice Department 
 

REQUEST TO USE TJJD FUNDS TO ATTEND 

OUT-OF-STATE TRAINING 
 

 
 
 

Name of Requester:               Date:        

 

 
Estimated travel expenses total 
 

Airfare Airport Parking Rental Car Mileage Lodging Meals *Other 

                                          

       
 

Other                                     Total Costs 
 

      

 
Number of staff requesting to attend:         

 
Training topic(s):    Attach event agenda indicating sessions that will be attended. 
 
 

Explanation of necessity to travel out of state to receive this training: 
 

      
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 

Please fax/email this form and agenda to Linda Green at 
Linda.Green@tjjd.texas.gov –  Fax 512-424-6355 

 

Event Name:       

 Event Promoter:         

 Registration Fee:        Location:        

 Dates:        

For TJJD Use Only 

□ Approved 

 Amount: 
□ Not 

Approved 
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